Data sharing impact assessment/ Loss limitation
 Sharing information
Who/Why/When/How
1. Who has access to these documents and who has overall responsibility?
2. Why do we need to share this?
3. When do we delete this information?
4. How do we share this information

Header eg Emails
1. .
2. .
3. .
4. .
Header eg Forms
1. .
2. .
3. .
4. .

ICO Checklist
· We know what personal data we hold and why we need it.
· We carefully consider and can justify how long we keep personal data.
· We have a policy with standard retention periods where possible, in line with documentation obligations.
· We regularly review our information and erase or anonymise personal data when we no longer need it.
· We have appropriate processes in place to comply with individuals’ requests for erasure under ‘the right to be forgotten’.
· We clearly identify any personal data that we need to keep for public interest archiving, scientific or historical research, or statistical purposes.

